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Name:………………………………………………… PI/HOD Name ……………………………………………………
Department:…………………………………………..Contact No..……………………

To 

Dean of Research and development 
R&D Office

Through Proper Channel							Date: 


Subject:  ………………………………………………………………………………………………………………....

Respected Sir, 

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Number of relevant supporting documents attached: 
Signature of the PI/student with date

Remarks of the PI/HOD: 
Name & Signature with date


For use by R&D Section Office 

Remarks of the Dealing Assistant:
                                                                                                                                    Name & Signature with date

Remarks of Junior Superintendent:
                                                                                                                                    Name & Signature with date

Remarks of Assistant Registrar: 
Name & Signature with date


Remarks of Dean:


___________________________________________________________________Name & Signature with date

