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Letter No. _                        			                                                                         Date :____________________
Office Memorandum

	1
	Reference no. of Offer Letter
	 

	2
	Name 
	 

	3
	Designation
	 

	4
	Name of the Funding agency
	

	5
	Project Title
	 


	6
	Project No.
	 

	7
	Principal Investigator
	 

	8
	Department
	 

	9
	Tenure of Candidate
	 

	10
	Current Fellowship in Rupees
	 

	11
	House Rent Allowance 
	Yes/No

	10
	Date of Joining
	(____/____ /______) FN/AN

	12 *
	Date of Relieving
	(____/____ /______) FN/AN

	13 *
	Project validity up to
	(____/____ /______) FN/AN


 *Note
1. Date of relieving and project validity date whichever is earlier will be considered. 
2. For availability of any accommodation facility in the IITI Campus kindly drop an email for queries to the Office of Chief Warden: chiefwardenoffice@iiti.ac.in with CC to amitkumar@iiti.ac.in.

___________________________

                                                                                                                                               Signature of Head of Department
To,
Candidate Name:

Copy to:-
1. PI 
1. R&D Section
1. Head of the Department/Office 

Enclosures:
1. Selection Committee Report copy
2. Joining Kit
3. Offer Letter copy
4. Copy of Approval for recruitment 
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